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RATIONALE

Purpose
The purpose of this document is to outline the procedures for continued delivery of education programs at
Glossop High School, in the event of prolonged school closure, and/or need for online delivery.
The aim is to:

. Articulate clear processes and expectations for managing teaching, learning and wellbeing
. Ensure continuity of learning for all students
. Ensure integrity and fairness in assessment

Definition

In the event of prolonged closure or the need for online delivery of teaching and learning, Glossop High

School teachers will utilise online platforms (Daymap, Microsoft Teams etc) to allow real-time, authentic and rich
learning for all students. Students and teachers will connect, collaborate and learn in online classes. All students
will have the same opportunities to excel.
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TECHNOLOGY

Digital Platforms

The following digital platforms will underpin the teaching and learning process:
. Daymap - First point of call for all learning materials and content, Daymap functions include:
o  Access to all learning material

o  Access to easy communication with staff
o  Assessment delivery and collection
o  Assessment resulting
o  Reporting
. Microsoft Teams - a learning platform, functions include:

o Live face to face teaching & learning
o  Chat communication with groups of students

Other digital platforms that may be utilised as directed by the teacher
o  Webex - video conferencing

Onenote - curriculum delivery/virtual notebook

Adobe Creative Cloud — Available in May

Education Perfect (Language Perfect)

Grok/Minecraft Education Edition

Office 365 — Word, Excel, PowerPoint, Forms, etc.

O O O O O

Technology and Infrastructure

The following infrastructure is required for delivery of distance learning:

. All staff and students have access to a laptop device
. Students who don't have access to online programs will be supported through borrowing of laptops,
handing out work on a USB drive for students to work on offline or offered hard copies of tasks.
o Inthe event that this cannot be achieved a solution will be negotiated with individuals through the
ICT Help Team

Technology and ICT support will be provided to Staff and Students

Technology and ICT Support will be provided to staff and students.
. ICT help form available on Glossop High School Students Portal in Microsoft Teams

. Email - ICT.Helpdesk525@schools.sa.edu.au

. ICT phone support through contacting the school

Protective Practices

To ensure online safety of staff and students:
. All digital contact must only relate to teaching and learning or wellbeing

. No sharing of personal internet locations, correspondence of a personal nature via social media, internet
postings, or use of private online chat rooms

. No uploading or publishing still/moving images or audio recordings of students to any location other than
Teams or Daymap
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TEACHING AND LEARNING
SENIOR SCHOOL

Lesson Delivery
Lessons will be delivered through Microsoft Teams, unless otherwise negotiated by the teacher:
A minimum of one session per week as a whole class ‘face to face’ teaching via Microsoft Teams, onsite
learning or another negotiated platform

Teachers will be available to contact outside of the scheduled ‘face to face’ lesson through Daymap and
Microsoft Teams

Some formative activities may be delivered using features of Microsoft Teams

Lesson Materials & Instructions
All learning materials and instructions for subjects are available through the Students Daymap portal. For a complete
support guide on Daymap, please see appendix 1.

Vocational Education Training
The Regional VET Program is currently working with the RTO's (Registered Training Organisations) to develop and
implement online delivery models that continue to support students in their VET Learning. It is extremely important that
students continue to engage in their VET learning, as this has direct implications to SACE accreditation. Students are to:

. Maintain communication with their lecturers through Learnlink emails or personal emails if provided to the
lecturer

. Allocate Thursday study to VET learning - some courses have online delivery scheduled for Thursday’s

. Engage in the online learning platform provided through the RTO

o  Business will be using Microsoft teams

o Information Technology and Micro Business will be using Blackboard Collaborate

o  Land Conservation Management, Horticulture, Individual Support and Early Childhood Education
and Care will be using Zoom

o  TAFE SA and other RTO's will be working on various new delivery methods and models for Term 2
for teaching and learning to continue.

. Complete all assigned work by the set due date

Flexible Learning Centre
The Flexible Learning Team will continue to provide understanding, support and empowerment to students enrolled into
Flexible Learning through Youth Worker and Teacher Support.

The Flexible Learning Centre will plan its operation to support student learning in a full time capacity both onsite and online
based upon individual student attendance plans and contingent upon Department for Education and Glossop High School
directives.

Youth Workers will continue to be the first point of contact for Parents/Carers and Students through face to face, telephone,
SMS, email and Microsoft Teams. In provision of a Case Management service, Youth Workers will check on wellbeing and
link students to external agencies or initiate referrals as needed. They will monitor engagement (School and VET), track
home study and face to face attendance plans and implement interventions associated with disengagement. Students
ongoing engagement in programs including Duke of Edinburgh Award and Wellbeing Enhancement will be encouraged
and facilitated via an online format through Microsoft Teams. Youth Workers may be called upon to deliver and collect hard
copy learning materials to students and learning agencies

The Lead Teacher will maintain attendance rolls and plan for face to face and online learning in the following subject
areas:

o SACE - Essential Maths, English, PLP "Thrive' online & Research Project

. Literacy and Numeracy Foundation Skills
. Engagement & Enjoyment Learning Community Challenges and Communication

Learning programs and resources will be provided to students via hard copy delivered and electronic mediums, USB, email
and online via Microsoft Teams. Students will be able to submit their assignments for feedback and assessment via these
methods.
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TEACHING AND LEARNING
MIDDLE SCHOOL

Curriculum Delivery
All Term 1 subjects that students were timetabled into is currently postponed, instead all middle school students will
engage in the specialty programs developed specifically for an online learning environment.

YEAR 8

Year 8 Community Learning teachers will continue to work in teams to provide students with integrated based learning
with strong Australian Curriculum links to English, Maths, Science, Humanities and Social Sciences and Health & Physical
Education. Learning programs will also incorporate aspects of the Languages, Technologies and Arts curriculum areas.

YEAR 9

Year 9 students will be engaged in the core Australian Curriculum Subjects of English, Maths, Science, Humanities and
Social Sciences and Health & Physical Education. Year 9 students will also be required to choose a minimum of 1 elective
to engage with from the following selections

. The Year 9/10 Arts Program - In this 5 week unit students will be exploring the following media: coffee
painting, watercolour, acrylic, soft pastels and mixed media. Students will be supported online with each
media leading towards a free choice final product with the option of having it displayed in our virtual gallery.
Materials will be supplied.

. The Year 9/10 Technologies Program - In the 5 week Digital Technologies project students will engage in
online Coding activities such as Grok Learning, Khan Academy and Minecraft. Students will develop their
coding skills to be applied in creating and designing solutions to a range of problems and challenges.

. The Year 9/10 Paddock to Plate Program - This five week project requires students to plan, prepare meals
for their families and create a short vlog/blog, we ask that those participating will have parental supervision
during practical tasks. Our mission is simple; to cook for your family! You will also have the opportunity to
learn about Bush Tucker and where to find these interesting ingredients. Lets get cooking!!!

Students are asked to select a minimum of one elective and communicate this through completing the Daymap form
assigned to them.

Year 10 students will be engaged in the core Australian Curriculum Subjects of English/ Humanities and Social Sciences,
Maths, and Personal Learning Plan. Year 10 students will also be required to choose a minimum of 2 electives to engage

with from the following selections. Students are encouraged to select electives that will support their subject selection for
SACE Stage 1in 2021.

. The Year 9/10 Arts Program — In this 5 week unit students will be exploring the following media coffee
painting, watercolour, acrylic, soft pastels and mixed media. Students will be supported online with each
media leading towards a free choice final product with the option of having it displayed in our virtual gallery.
Materials will be supplied.

. The Year 9/10 Technologies Program - In the 5 week Digital Technologies project students will engage
in online coding activities such as Grok Learning, Khan Academy and Minecraft. Students will develop their
coding skills to be applied in creating and designing solutions to a range of problems and challenges.

. The Year 9/10 Paddock to Plate Program — This five week project requires students to plan, prepare meals
for their families and create a short vlog/blog, we ask that those participating will have parental supervision
during practical tasks. Our mission is simple, to cook for your family! You will also have the opportunity to
learn about Bush Tucker and where to find these interesting ingredients. Lets get cooking!!!

. The Year 10 HPE Program - The Year 10 Health and Physical Education curriculum supports students to
refine and apply strategies for maintaining positive health and well-being through physical activity. As well
as analysing health physical activity information to devise and implement personalised plans for maintaining
healthy and active habit.
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. Year 10 Science Program — This Science unit allows students to learn about inheritance and the processes
that explain why they might or might not look like their family members.
Students also learn about evolution and the processes that can explain how humans have evolved from early
life forms (including Apes). By the end of this unit:
- Students can state how heritable characteristics (including DNA and genes) are passed from one
generation to the next.
- Students can explain the theory of evolution by natural selection and how it explains the diversity of
living things.
It is recommended that those students considering a Science pathway or wishing to do Biology at a
SACE Stage 1 level (year 11), complete the term 2 Science unit.

Students are asked to select a minimum of two electives and communicate this through completing the daymap form
assigned to them.

Middle School Lesson Delivery

Lessons will be delivered through Microsoft Teams, unless otherwise negotiated by the teacher:
. Teachers will be available to contact outside of the scheduled ‘face to face’ lesson through Daymap and
Microsoft Teams.

. Some formative activities may be delivered using features of Microsoft Teams

Lesson Materials & Instructions
All learning materials and instructions for subjects are available through the students Daymap portal. For support on how
to access this information please see appendix 1.

STUDENTS LEARNING ONSITE

Students Learning Onsite

Students will be divided and assigned to teachers in accordance to Department guidelines for onsite supervision. This will
be overseen by Assistant Principals based on attendance trends. Please note this is subject to change throughout term 2.
Learning will be online but teacher assigned will be available for supervision and will assist with students learning online.

Middle School Onsite Learning

Students who attend school will engage with their online learning under the supervision of teaching staff. When practical,
teachers will provide students with learning support, brain breaks and practical elective lessons. The timetable for the
Middle School Onsite Learning on the next page.

Morning Routine

Year 8 students will meet in Till Wing

Year 9 students will meet in Symmonds Wing
Year 10 students will meet in the Library

Senior School Onsite Learning
Students who attend school will engage with their online learning under the supervision of teaching staff. When practical,
teachers will provide students with learning support and brain breaks throughout the day. The draft timetable for the

Senior School Onsite Learning follows.

Morning Routine
All students will meet in the assembly area to then be distributed into learning groups for the day.
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ASSESSMENT

As a result of changing our teaching and learning approach for much of semester 1 we are also changing our approach to
assessment. The shift to remote learning gives us the opportunity to introduce innovative assessment tasks where students
are given a range of options to demonstrate their learning.

Deadlines and Submission of Work

Glossop High School still upholds its rigour and expectations surrounding deadlines. By not providing evidence of
student learning accurate assessment cannot be made and teachers will assume learning has not taken place. This may
consequently put in jeopardy the student’s ability to achieve a passing grade in this subject.

For SACE students - this may have implications for their ability to achieve the SACE or an ATAR score.

Students will have a range of opportunities for formative assessment in their remote learning
courses. This includes

. A wide variety of methods that teachers use to conduct ongoing evaluations of student understandings,
readiness, learning needs, and progress during all parts of the online learning course. These methods
should be used frequently and allow opportunities for students to receive feedback about their learning
progress and next steps.

. A range of ways that teachers can identify concepts that students are struggling to understand, skills they
are having difficulty acquiring, or learning standards that have not yet been met so that adjustments to

teaching and learning support can be made.

Teacher responsibilities

. Set frequent activities and checkpoints to assess student progress with learning and assessment tasks.
. Utilise technologies to collect live feedback from students as required
. Provide regular feedback to each student to inform student progress e.g. verbal, drafting, quizzes

Student responsibilities
. Complete all formative assessment tasks as required

. Act on feedback provided by the teacher and seek clarification if unsure

. Seek additional feedback if required

Summative assessment can be used to evaluate performance at the end of a module of learning and allows teachers to
measure a student’s learning against appropriate success criteria.

Teacher responsibilities
. Allocate summative learning tasks to students and communicate clear expected timelines and due dates

. Mark and publish feedback and assessment result

Student responsibilities
. Students are to upload all assessment tasks through DAYMAP

Submit assessment tasks by the due date or negotiate extension with teacher
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MENTORING

Each student is assigned a mentor teacher to support them throughout this difficult time. The purpose of the mentor is to
ensure no student slips through the gaps and every student has weekly contact with an important adult from Glossop High
School. The focus of this connection with the mentor is:

. To provide year level information and communication

. To provide weekly notices/updates

. To check on online learning transition

. To check on student wellbeing

. To provide individual student consultation and learning advice
. To monitor student engagement & wellbeing

ATTENDANCE

Based on the current advice by the Minister for Education and following public health advice, Glossop High School will
continue to remain open. The Department for Education (DfE) has clearly communicated three directives for term 2:

1 Schools are to report to DfE on a daily basis the students who are engaging in learning, both onsite and
from home

2 Parent choice for their child/children to learn at home will require a shared commitment by both school and
home

3 Parents are to complete and return permission letter to the school indicating intentions for their child's

learning in term 2 through the daymap form provided to each parent. Details for this are included in the
initial correspondence letter included with this booklet.

From term 2 we will be resume daily Home Group sessions, please note Home Group teachers have changed
temporarily during this time. This will be communicated before the commencement of Term 2.

In term 2, all students (whether working from home or attending school) are expected to sign into their appropriate Home
Group on Microsoft Teams where the roll will be taken and any important communication will be provided. The scheduled
Home Group meeting will occur between 9am -11am every morning. Students will be notified of their set time for Home
Group via Daymap by their teacher.

As we continue in an Online Learning Environment for Term 2, it is important to outline the expectation of Parents/Carers
and students regarding their attendance and engagement at Glossop High School. If parents opt to have their child at
home, it is their responsibility to support the school in ensure that their child is engaged in the learning. Schools have been
directed to record students as ‘Unexplained’ if they are at home and not engaged in learning.

Note: Students who are not present at these scheduled Home Group meetings will be marked as ‘Unexplained’ until a
reason is given for their absence (as per normal DfE process). In the case that your child will not be engaging in learning for
the day, please follow the usual process for notifying the school of their absence (phone calls/communication must occur
on the day).
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WELLBEING

Supporting student wellbeing in an Online Learning Environment

We understand that young people, staff and our entire Glossop High School community are feeling vulnerable and exposed
and that we are all in a very unfamiliar position.

With that in mind our Wellbeing team has been working hard to support our community at this time.

Below is a summary of processes that we will uphold throughout our Online Learning journey.

Curriculum:
. Staff must develop programs which create predictability in learning so that students can follow familiar
routines
. Staff have been trained in, and encouraged to implement visible learning strategies and trauma informed
pedagogy to identify when students are ‘ready to learn’
. Staff will be asking students for feedback about their learning and will be encouraging students, whether

in the classroom or at home to take brain breaks and practice de-escalation strategies such as mindfulness,
physical movement and breathing techniques to alleviate stress

. Students will be encouraged to reflect on their progress in learning and will be asked to play a role in co-
constructing the delivery of the online learning environment to ensure that students are engaged and keen
. Staff are supported in developing units of work which promote positive wellbeing and assist students to

identify negative emotions and strategies to overcome these

Relationships:

As a school community, we are working to promote predictable relationships in a remote learning environment.

Students still have access to all of their teachers and usual learning and wellbeing supports in a range of forums including
Daymap, Microsoft Teams and email.

Staff have been assigned a mentor group with the intention of checking in with all students every week.

. Staff will assess student learning and wellbeing and report any concerns to Wellbeing and/or Leadership
immediately to ensure the safety of all concerned.

Wellbeing Leaders have identified students who require additional wellbeing support and have made time to meet with,
and support these students in an ongoing capacity.

Parents/Carers and students are encouraged to connect to Wellbeing Leaders if they feel that they need extra support in
their learning or wellbeing.

Connection:

Our biggest challenge is to ensure that all students continue to feel connected to Glossop High School and so we have
developed processes to stay visible to students and the wider Glossop High School Community.

. Our school will continue to promote wellbeing through our online forums such as the Glossop High School
Official Facebook page and our Glossop High School Website
. Examples of initiatives include live stream yoga and physical activity sessions and videos by students and

Wellbeing Leaders offering information and support around topics such as healthy eating, de-escalation,
sleep and stress.
. Initiatives will continue to evolve as our online journey continues into term 2

Bullying and Harassment:

Our current Bullying and Harassment policy is still in effect and we have put extra processes in place to support cyber safety.

. Bullying and Harassment forms are accessed online and our usual processes will continue to be followed

Curriculum SSO support:

Processes have been developed to support students requiring additional learning support in an online capacity.

. Curriculum SSO'’s will work with students at risk in consultation with their classroom teachers and will report
concerns to Wellbeing Leaders immediately
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Third Party Organisations:
Glossop High School will stay connected to external support networks such as Headspace Berri, CAMHS, Disability
Employment Organisations and other external providers. Students who are already accessing external support will be

contacted with information about how future meetings will be run.

. If a family or student would like information about external support, then we encourage them to contact our
Student Wellbeing Leaders

Staff Wellbeing:
Information and resources have been made available to staff to support wellbeing in an online context and staff are

encourage to stay safe by engaging in staff ‘wellbeing activities and challenges’ to promote connection and a healthy
working environment.

. Staff wellbeing is monitored by leaders and strategies put in place to support staff as required

Our Community:
Information has been offered to our Glossop High School community around supporting one another through this uncertain

time. An additional link has been created on our Glossop High School Website which directs students, families and staff to
useful resources.

BEHAVIOUR

Student Expectations for online lessons:

Students are expected to:

. Join lessons on time

. Respectfully engage with teacher and peers

. Actively participate in group discussions/collaboration

. Students must be located in designated study spaces for all live lessons

. Students must be in school uniform or HPE uniform top for all live lessons (to prepare for learning &

appropriate attire for school group interactions)

. All school behaviour expectations apply for online learning

. Ensure that the only participants in video conferences, beyond staff, are students enrolled in the class

. Come prepared for sessions — including having read, watched or listened to relevant resources

. Not record nor photograph any part of the conference

. Protect their privacy by being mindful of the background

. Take a 5-minute break away from screens between lessons and for the entirety of scheduled break times

Student Behaviour Management Procedures
The Glossop High School Student Behaviour Management Policy provides information as to how we manage inappropriate

behaviour of students. This policy will still be actively used to support the behaviour management of all students, whether
learning onsite or at home.
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PARENT/CARER CONTACTS

Should an issue arise Parents/Carers are advised to contact the following people:
Initial Concerns
. Subject teacher(s) — academic/engagement concerns

Mentor teacher(s) — attendance & wellbeing concerns

Ongoing Concerns

For ongoing curriculum concerns please contact the following faculty leaders through Daymap
communications.

English Hannah Lindner
Mathematics Nicole Mentha
Science Fiona Gray
HASS & Cross Disciplinary Jess Milburn
Health & Physical Education Josh Vater
Technologies Dylan Milton
Languages Vicki Constas
The Arts Carina Nicholson
PLP & VET Lyn Sweeney
ASBA Sam Harrington

For ongoing Wellbeing concerns please contact the following Key Leaders through Daymap communications.

Year 8 - 10 Students Vicki Constas
Year 11 & 12 Students Donna Safralidis

Aboriginal 8-12 Students [ David Binney

Flexible Learning Centre | Grant Lawrence

Unresolved Concerns
In the event that concerns cannot be resolved please contact through Daymap communications, email or phone

. Assistant Principal of Middle Campus (8-10) — Jenna English
Email: jenna.english772@schools.sa.edu.au
Phone: 8583 2004

Assistant Principal of Senior Campus (11-12) — Sam Harrington
Email: sam.harrington237@schools.sa.edu.au
Phone: 8595 2677
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APPENDIX |

DAYMAP BASICS

Daymap is Glossop High Schools Learner Management System. This means it is you first point of call for all
your learning needs as a student. Daymap gives you as a student access to:

Your timetable; . A way to communicate directly with your
teacher;

Online access to your Lesson materials and .

resources; Way to access student bulletin;

Online access to all your assessment tasks; . Nominate for school events and student

leader positions;
A place to upload your work;

Report bullying and harassment;
A place to check your grades and feedback on

work from teachers; And so much more.

To access Daymap either:

1.

Click on the Daymap icon at the bottom of the page on our schools website -
https://glossophs.sa.edu.au/ & GLOSSOP

a
=

Glossop High School - Students ... -

B Wi, Dyl (Glessos High Scvenl mas adced Chies Webes Mostings 10 he tewm

o Ciuen Waba Msstinge o
) x 2ot can bl

Click on the Daymap icon available on the desktop of all school Laptops and computers
Directly through the following website - https://daymap.glossophs.sa.edu.au/daymap

Or through the Daymap app available from the Apple App and Google Play stores on your phone.

To login to Daymap you will need to enter your school computer login details.
These are the same login details you use to log onto a computer at school.

Username: firstname.lastname
Password: the password you have set

Distance Education at Glossop High School, Term 2, 2020 Page 15



When you login you will see the following screen (locations of key areas are included):

Access all Learning
Materials and resources
for you Online Learning

Program Subjects

@ Daymap

Diary

W 10, Semerier

12 HIOME BROUF 3500

i 7 Ot 1=
[
Lt 1 baned g

12 OUTHOOR EDUCATIIK BESS

12 PHVEICE BTOT

| 12 OUTHOOR EDUCATIIN BESG
]

Access your Daymap Messages
to contact your teacher or to
send them completed wark

Messages

&Ch‘u 12 ENELISH e 1I9PN
! ey o, IF v i e rmesing o ticrmecrt Tems i you
- Dorne SATRALDYS [Hzera anbaisn) W TIN AN
VO i e TEOLAN AT 11590 L 1ot s thi Balinezia Li
aLe Vo £
VDD SUBMISEIONE FLERSE! AL STUOENTS
fudeisn Vi ot
Sxplao Sarcers.
T Mo 70
SEHEDULED BAYMAR MANTEMGHCE - NED 22420
w“‘dmniidihﬂﬁl—ll‘l Man HeAT AN
' lheow yemer 12 siumdennis, Cown pon heress complete this sireey Sor the
Vo ok A

w e ELATLEET, (BANZKE)
nelbat

Ihave & craated 2 poll on aur hiercealt Teams pagersgardng & time and day 1o sesm live.
for 024 reqarding the fim rezpanze .

E L] Mo 1310
SHE FAREHT KEWS - TEAM 1 WEEK 11 2120

i

a’" Tonna SAFRALIDS (dan
-

AT SITLI s
Framm W Sal

1 1y i ncabiay ol o

Subetes
We it AL STUDENTS and STAFF 12 send a shor wdzo frosghto me phase! Desails
welow

Access your Assessment Tasks,
Upload work and check grades
and results for set tasks

Qo EEMBUSH
T2 HOME GROUF

EDLCATRIN
TEPHEYERS

12 57U

o Ceen recHad

1
WE - EHETASK

sesgment
Exrciae Phryaalegy Digneaiis (ATT): Haredbal

sivnd

fasmmert
siagertinl Frioct e s pticoal)

awerdoe. Wark Ras not been recersed

e ‘e 10 ool

Dayplan

This is where you view your timetable, Select Dayplan from the Navigator or top menu,

M Messaging

Ansessment

My Messages.

Creste. view in mensge
pavional Dyymap messages
and posts

Navigator

Choosing your view

You can select between 3 different views Timetable, Feedvievdand Diary:

[T

Taths and Laseira

@®0ay

Timetadle View Options

—
Select Timetable from the top menu and then click the Settings icon —
oy Flae Teses  Aeinrwt —~an Fid  Cowndes  Toss Wb —
| restisen o A —
—
‘
Messages Vi
ot Veiytr ) -~ Votaegs o
Ly ——— -
e e}
Soiyos Eymoon b o e N
st o lon s o2
i v
- -
. ~
- 4 o -
- ~T
~

If using the
Timetable view,
select the colours
and what you would
like to see on the
right of the screen,
at the bottom select
your preferred
Dayplan and click
Save.
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Portfolio

Access the Portfolio from your chosen Dayplan to see your attendance, homework, upcoming tasks and
results.

= @Day o A

Horne Results
Thes Week A Classes v Yew 2010 v Usting ® Tabuler  Gradebook v
amendarce
l ASBRUTRI
Convent Tashs
Schedde
a SAMNAA, you (M GOme Good work wieh ThS 266HWTHNT YOU ARre NOT far
Outine E;:;";::” Assigameet 10 off of a1 A grache - & §tthe e detad in the sralyss woukd see you irgrow B 1oz
| Rowuts your grade
Pepernts Test assipwment  Assigament 0 wel dove A
Phow ooy Tk Assigamest 5 A W
Macoeds
bt A dute Adsgaewet 10 c
Wesghted total for ENG TR: TO%
Navigator

No matter where you are in Daymap, click the Hamburger Menu to access the Navigator for quick access to
your Portfolio, messages and class pages

=l @ Day o A

Dary Plans :
A Navigator

Mesasgng

AssessTert Wy Petfobo
Wy Messages
EnglshG
FreachE
Graphic Act
HstoeyS
WawraH
Prwa Ed
Rebgous Edn D
Sowace

A  Navwgator

Messaging and Communication in Daymap

Daymap allows you to see personal messages, Bulletin Notices and group messages. Ensure you check your
messaging page regularly to avoid missing important information.

From the Navigator, select My Messages to go to your Messaging page.

Davy Plan .
M Messaging
Messaging

Assessment

Navigstor

My Messages

My Messages holds personal messages to you from teachers. Any replies to these messages will only go to
the teacher. |
You can also selectNew to send a message to a teacher.

.’—:— Messages St W19 e

you
perves chuns ot yown 11 you ever i 15 raeie & B B0 e 1w, Gl v e

~—T— P Vasdyes
| g T

4 Khrg Lot o fandny -t
Aobived W g ¥ i o e o e 8 S
3 900 e plesne end 10 8 WU 15 JTUY | e bt At f 5 ey 1o o5 Gl B
2 s
1 s v vl s w8 Ve 8y S e e e ot 8 s v Dagreey

bt 08 you 2008

Sl e

s Sogs A e
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School Notices and Bulletins
The School Notices section is where you will find bulletin notices.

Some schools arrange these in different folders, click on each folder to see any new messages.

[ - .

Dayrrap Vessages

e Cudy Wetaes
-

2 Bn-:-. At (00 by
B Adoud e e e

LN

My Groups |

In the My Groups section, you will see Group Posts for any classes or other Groups [Sports team,
instrumental groups etc) you belong to.

Messages in this section are group discussions and your replies will be seen by everyone in the group.

Deymag Measeges

.!.‘_ Fools s el -
e a:. ‘.A'—_.‘ ;:v Avdron Johreron
B vt ey i e e | |-
= g g g tmtn s pust par witgmed
SR "t g ol oo ee? it an ol wot © 0o i el Mty Ny Fedeen
AR OGN s W O T TR 008 T § et o g et
o
ol s s 0 o o G tvend B Yo eliio b w s ward gihes
WO FET O W g T et
Gniy e e gyt hd adt s
R
=G .~
- m S
Cmes Vanteo- i o ot o A s s bt e i & e o g o s
o e ntantd ey gy
et beeres i
R e .
o -
(mpray irma o e L e P -
-l . g §
e
e
— e —— —
. — [ _—— I
—- LSS
Accessing your . .. = s
assessments E y— P —
Task information can be found in multiples B —
places, - & —
1. From your Timetable: > Py
© - 8

2. The assessment tab from your
portfalio -

3. Taskson the class page

4. The task list (accessed via the Attendance menu)
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Assessment Information

To see the details of your task, click directly on the task from the Timetable or Portfolio or the Task ID from

the class page or assessment list.
You can click the Message button to send the teacher a question about the assignment and how you can
submit it.

On this screen you will be able X

to see detailed information P—

about the task and access and ‘

attachments, you can also check :

the due date or if the results ~ =

have been returned to you. -

Submitting your work

To submit your work electronically, locate the task and open the assessment Information, click My Work.

&
« 8
p]

If the My Work button is not visible, you will need to speak to your teacher as your work might be overdue
or they may wish to receive the work a different way.

After clicking My Work, you will see any work you have already uploaded for the task. To add files. Select
Upload Work

Uploaded Work

- . 40 8
=
=

Drag and drop to add 1 or more documents, or browse to select a single file and then choose Apply.

X| Swdet _Assessment docx

ﬂ What does Daymap do docx
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Checking your results

To view your results and feedback for an assignment, go to your Portfolio and select Assessment, then
Results. Use the drop-down list to select a specific subject.

b e diE TS Ty Te—

[FRpp— PR

Mrsgmenent  lout O Guce

e > 1

e S P s |

If the teacher has returned your uploaded mark electronically, you can access it by clicking on the task. The
returned work will appear under your work:

Planning your time

To help you plan what to do next, use the Assessment Schedule in your Portfolio, Here you can see a
calendar showing due dates for your assignments. Click on a task to see the task information.

-
res
Owvew Rocko
e . - -
- e
‘“
e w e
\ Ll
ol - o~ e
Tew T - e L
x Al
s
- - e ow
had L
> L -
- L
e ~
gert B Lrrvnnm Ton rreav o | (L aermen Gase b smemnery
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APPENDIX II

'HOW TO’ - EMAIL, MICROSOFT TEAMS, STUDENT PORTAL, ICT SUPPORT

STUDENT EMAIL

1. Open a web browser such as Google Chrome, Firefox, Safari or Microsoft Edge
Once application is open, head to http://mail.schools.sa.edu.au/
Login using your LearnLink Login details

Once logged in your email will open and appear like shown below:

JEmEmER

= Delete [ Archive ) Junk v § Sweep 51 Moveto v < Categorize v
“  Favorites © Inbox it Filter v

B Sentltems

i  Deleted items 147

Q

Junk E-Mail 3
Add favorite ‘

v Folders

~  Inbox 0 |

You can now access your email and communicate with your teachers.

MICROSOFT TEAMS

5. To access Teams and other Office 365 apps click the 9 squares icon in top left hand corner
of screen. An options screen like shown below will appear:

G - D= nore

Click on OFFICE 365

and INSTALL OFFICE

to download Microsoft Office (Outlook,

& outiook @& Oneorive OneDrive, Word, Excel, PowerPoint, OneNote
and Teams) at home

m Word Excel

@ rowerroint I OneNote

& Teams B class Notebook
B svay Forms

’ Stream

All apps -

Apps
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6.

Student Portal.

Apps

Gl outicok
il were
@ PowerPoint
B Teams
Bl sway

B stresm

All apps

This will Open our school Student Portal.

B BE e b

Office 365
[ ]
2
OneDrive o
a
Excel
OneNote

Class Notebook

Forms

Microsoft Teams i Searh fa v e 2 cormer

Click on the Office 365 app you wish to use or click on Teams to access the Glossop High School -

If you click on teams a screen like below will appear:
This will show all of the teams you are apart of.

ice36s
. Office 365 Support Glossop High School -
ShTech Vear 12 Physlea and Collaboration Staft Portal

To access the Student Portal, click on the icon that looks like:

b a3

GHS Wellbeing Glsssa High Seraal

Challenge 2020

Glassop High Sehool -
Students Portal

Glossop

High School -

Students Portal

The Glossop High School — Student Portal is your one stop shop to accessing all of tools you need

to participate and engage in Glossop High Schools Online Learning Program. When you first
arrive in the portal a screen like this will appear (the locations of the most common areas you will
access have been included):
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Microsoft Teams “ Search for or type a command
< All teams @ General Posts Files GHS-PUBLICDRIVE Daymap Email HarassmentReport SLASA - Online Refere.. Webex @) + @ Team  ooe
B Milton, Dylan (Glossdb High School) hs. added Cisco Webex Meetings to the tesm
Cisco Webex Meefings
Glossop High School - Students ... -
The Webex site fd the Glossop High School - Stu ‘ents Portal team is automatically set as sch om. If you want to set a
R different Webex ske. as team site, type the following cemmand: @Cisco Webex Meetings site
General Access Public ’
Faith Club & "
GHS News and Updates Dnve A t
Suppor ccess to X
CT Support o . Access Email Access Online
MC Learning Cent e St Davmap = This is [eeseest Reference
. 8 Fhpgrid o the team
Request ICT where all of " Generator
Support and - your learning
o Student Port:
access resources materials and orta
to support you resources will @
. . Q
in using ICT at be located
home/school WELCOME TO THE v
GLOSSOP HIGH SCHOOL AA
A STUDENT PORTAL AVA A
Year 11 and 12 Flexible Learping A t #AAV v vxg
Cccess support, VAV AVAV'VY Y VAYA, VaY
Subject Teams m— Iive VideO WWYAA A VAW A A AV VA
Year 8T1 Learning Communfty Iessons and <
Year 8T2 Learning Comm .
i - recorded video
Year 873 Learning Commungty one.
Year 8T4 Learning Commuity lessons from -
Year 8T Learn Communis] your teachers



REQUEST ICT SUPPORT

From the GLOSSOP HIGH SCHOOL — STUDENT PORTAL, click on the ICT Support located in the
channel menu like shown below:

Microsoft Teams

@ General rean

Fios GHS-PUBLICDRVE Daymap Emad Harassmoes Repor  SLASA - Oning Rafoen.. Wobe: (33 +

@ S Microsoft Teams

Glossop High Schoal - Students ... -

< All teams

Glossop High School - Students ... -

General
Faith Club & m

sce viabon Meatin nge.

b Schocl) & the team

GHS News and Updates ETO THE v
IGH SCHOOL AA
T PORTAL AV A
MC Learning Centre v “'x
Mentoring - Buller & AVAY I“‘.‘ﬂw
Mentoring - Gilgen &
fear BT3 Loaming Commanity Start a new comversaton, Type & to memion someont.
‘ear BT4 Lesming Community A gD G @

ear §TE Leam Community =

This will open up the ICT Support Section. To request ICT Support, click on the ICT support tab up
top or to access how to guides scroll through the feed like shown below:

&) ICT Support Posts Fies REQUEST ICT SUPRORT - @ Team  ver
——r
/ Quwﬂolﬂ: and Teamns (students and Staf... **=
ICT Support Posts Files |REQUEST ICT SUPPORT| +
Click here to Milton. Dylan | S
request ICT Need access 1 ~—
1. Head 1o hitps s, minecratt.netapt started/dawnlaad )
Support from 2. Downicad and inszall cn your compstar
Glossop HS - ICT 3. Qe aram e Insi s wosir ll | aneal ink details
Team -
Download | Minecraft; Education Edition %
Download Minecraft: Education Edition oy 2 free coding lesson or trial the full version with your dlass. Available to all Windows,
@ hac andl Pad users St yoar Minccraft jouney tody!
education.minecraft.net
Sl Scroll through
il feed to find
DM Miiton, Dylan (Glassop ngh School) 02 How To Guides
> ¢ archive these from your inbox, Thanks te Milbum, Jess (Glessop High
Sd 3SC
s L
x
schoclssaedu:sharepaing.com
ey
Start a new conversation. Type @ to mention someane,
—
[P W= - =
When you click on REQUEST ICT SUPPORT, the below form will appear:
@ ICT Support Fost= Fies REQUEST ICT SUPPGRT I

T Support When completing this form
please be as specific as
possible and give as much
detail as possible. You can also
upload screen shots of your
issue.

* Required

1.Name *

10010101)

| Everyouransmer 111010010
01000L10%

2.Email zddress (Learnlink Only) *

Enter your answer

To receive ICT Support, Complete the form and click SUBMIT. Once completed one of our ICT
team will be in contact via email, or phone to assist or resolve your ICT Support request.

ICT Support can also be requested by sending an email to ICT.Helpdesk525@schools.sa.edu.au

or, ringing our Middle Campus on 8583 2004.
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